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Artificial Intelligence (AI) Policy 

November 2025 

 

Purpose 

This policy sets out how our school uses Artificial Intelligence (AI) safely, ethically and effectively to support teaching, 

learning and school operations. It aims to ensure that AI benefits all pupils and staff while protecting everyone’s rights, 

privacy and wellbeing in line with our school vision statement and values. 

 

This policy is based on Camden Learning’s model AI policies (both summary and extended versions, June 2025). 

This policy is also informed by the DfE’s guidance document: Generative Artificial Intelligence in Education (August 2025). 

https://www.gov.uk/government/publications/generative-artificial-intelligence-in-education/generative-artificial-

intelligence-ai-in-education 

 

1. What is AI and why do we use it? 

 

• Artificial Intelligence (AI): Computer programmes that can perform tasks usually needing human thinking, such as 

answering questions, creating pictures or stories, or helping organise information. 

• Generative AI: Special AI tools (like ChatGPT, Gemini, Copilot or image generators) that can create new content in 

response to prompts. 

• Why Use AI: 

 To help teachers plan lessons, create resources and reduce workload. 

 To support pupils’ learning, creativity and problem-solving. 

 To prepare everyone for a future where AI is a part of daily life. 

 To ensure all pupils, including those with additional needs, benefit from personalised support. 

 

2. Scope and who this policy covers 

 

• Applies to all staff, pupils and visitors using school computers or devices. 

• Includes all AI tools used for teaching, learning, admin or school management. 

• Parents/carers are encouraged to support safe and responsible AI use at home. 

 

3. Guiding Principles 

 

• Safety and Security: 

 No personal or sensitive information is entered into AI tools – this includes, but is not limited to, names, other 

personal details, identifiable photographs and information about individual needs 

 All use of AI follows UK GDPR and school data protection and safeguarding policies. 

 

• Fairness and Inclusion: 

 AI is used to support all pupils, regardless of background or ability. 

 Training and support aim to facilitate equity and fairness in the use of AI to reduce workload for all staff 

members.  

https://www.gov.uk/government/publications/generative-artificial-intelligence-in-education/generative-artificial-intelligence-ai-in-education
https://www.gov.uk/government/publications/generative-artificial-intelligence-in-education/generative-artificial-intelligence-ai-in-education
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 Staff monitor AI outputs for bias and act if unfairness is found. 

 

• Human Oversight: 

 Staff always check AI-generated content for accuracy and appropriateness. 

 AI is not a substitute for original thinking or effort. 

 

• Academic integrity 

o Pupils must do their own work and clearly state if AI helped them. 

o Teachers will design tasks that encourage original thinking and reduce over-reliance on AI. 

 

 

4. Roles and Responsibilities 

 

Role Responsibilities 

School Leadership Ensure policy is followed, facilitate training, review policy 

Teachers and Staff Use AI responsibly, teach safe use, check outputs, report issues, model good practice. 

Pupils Use AI as directed, never share personal info, acknowledge AI use, report concerns. 

Parents/Carers Support school’s approach, encourage safe use at home, raise concerns if needed. 

 

5. Safe and responsible use 

Also see appendix 1 – Dos and Don’ts for AI use for Teachers and Pupils  

 

• Pupils: 

 Only use AI tools with teacher permission – both in school and for school tasks completed at home. 

 Never enter personal details (name, address, photos) into AI tools. 

 Use your own ideas – AI can help, but don’t copy its work and claim it as your own. 

 Tell a teacher if you see anything worrying or inappropriate. 

 

• Staff: 

 Use AI to help with planning, resources, or admin but always check for accuracy. 

 Never input personal or sensitive pupil/staff data into AI tools. 

 Teach pupils about AI’s strengths, weaknesses and safe use. 

 Only use AI in lessons when it is age-appropriate and supervised. 

 
6. Training and Support 

 

• Staff receive regular training on safe, ethical and effective AI use. Information sharing about the use of AI to 

support teacher and staff tasks is encouraged and facilitated. 

• Pupils are taught about AI, including its benefits, risks and how to use it responsibly.  

• Parents/carers are informed about AI use in school and can access advice and support if needed.  
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7. Monitoring, Reporting and Review 

 

• The school regularly reviews how AI is used and updates this policy at least once a year. 

• The policy will be shared on the school website and on the school’s computer network and publicised to 

parents/carers in the school newsletter. 

• Any concerns about misuse or safety are reported and dealt with according to school behaviour and safeguarding 

policies. 

• Feedback from staff, pupils and parents helps improve our approach to AI. 

 

8.. Links to Other Policies 

 

This AI policy works alongside our: 

• Safeguarding and Child Protection Policy 

• Data Protection Policy 

• Behaviour Policy 

• Online Safety Policy 

• Acceptable Use Agreements  

• Teaching, Learning and Assessment Policy, including Homework guidance 

 

9.. Complaints and Concerns 

 

• Any concerns about AI use can be raised through the school’s standard complaints procedure. 

• The school will investigate and address all complaints about AI promptly and fairly. 

 

10. Preparing for the Future 

 

• We are committed to helping all pupils and staff develop the skills needed to use AI safely and responsibly, both 

now and in the future. 

• We will keep up to date with government guidance, best practice and new developments in AI for education. 

 
This policy ensures our school community uses AI in a way that is safe, fair, and supports everyone’s learning and 

wellbeing in line with our school vision. 
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Appendix 1 – Dos and Don’ts for AI use               Teachers and school staff 

DOs ✅ 
 

• Protect data at all times 

o Follow GDPR and data protection requirements 

o Report any data breaches or incidents promptly through proper 

channels 

• Check for accuracy and maintain human oversight  

o Review all AI-generated content for accuracy, bias, and 

appropriateness before using 

o Take final responsibility for teaching marking, and feedback 

o Use AI to support, not replace, your professional judgement 

• Be transparent and educate  

o Teach pupils about how AI works, its benefits and limitations 

o Discuss content created using AI support with pupils  

o Foster critical thinking about AI outputs 

• Develop best practices  

o Participate in AI training opportunities 

o Discuss and share information about new AI tools with colleagues and 

school leadership 

o Share experiences and successful approaches with colleagues 

o Regularly assess the impact of AI on teaching, workload and pupil 

outcomes 

• Involve the school community  

o Keep parents and carers informed about AI use in the classroom 

o Address concerns from students, parents or colleagues promptly 

o Gather feedback about AI implementation 

• Safeguard meaningful human interaction  

o Preserve teacher-pupil relationships 

o Ensure AI enhances rather than reduces human engagement – use 

time you have saved to engage with pupils and support their learning 

DON'Ts ❌ 

Don’t use AI for tasks which you or the school care deeply about 

and/or which require a personal response. 
 

• Don't share sensitive information with AI systems  

o Never upload confidential school data to external AI tools 

o Don't include personally identifiable student or staff 

information 

• Don't rely solely on AI for important decisions  

o Don't use AI to make high-stakes decisions about pupils 

o Don't substitute AI for professional expertise in assessment 

• Don't assume AI outputs are always correct  

o Don't accept AI-generated content without verification 

o Don't ignore the possibility of errors, bias or inappropriate 

content 

• Don't use AI without proper safeguards  

o Don't implement AI tools with pupils without age-

appropriate supervision 

o Don't ignore safety protocols established by your school 

• Don't exclude stakeholders from the process  

o Don't implement AI without keeping students and parents 

informed 

o Don't dismiss concerns about AI use from the school 

community 

• Don't let AI reduce meaningful human interaction  

o Don't use AI to replace important teacher-pupil engagement 

o Don't automate aspects of teaching that benefit from 

human connection 
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Pupils 
Remember: AI is a tool to enhance learning, not replace it. The goal is to use AI responsibly to develop your knowledge and skills while staying safe online. 

DOs ✅ 

• Use AI tools safely  

o Follow teacher instructions about how to use AI tools 

o Ask your teacher if you're unsure whether an AI tool is allowed 

• Stay in control  

o Remember that you're the boss, not the AI 

o Double-check AI answers – they can sometimes be wrong! 

• Protect your privacy  

o Keep your personal information private when using AI 

o Never share your full name, address, phone number or photos 

with AI 

• Give credit properly  

o Always mention when you've used AI to help with your work 

o Explain how the AI helped you (just like citing a book or website) 

• Use AI to help you learn  

o Ask AI to explain things you don't understand 

o Use AI to practise skills or get extra examples 

o Ask AI to check your work for mistakes 

• Think critically  

o Question information from AI – it's not always right 

o Compare AI answers with other reliable sources 

• Tell a teacher if something seems wrong  

o Report any strange or inappropriate AI responses 

o Ask for help if you're unsure about using AI tools 

• Balance screen time  

o Remember to spend time learning without digital tools too 

o Make sure you're still developing your own thinking skills 

DON'Ts ❌ 

• Don't share any personal information  

o Don't tell AI your home address, full name, or birthday 

o Don't upload photos of yourself or friends to AI systems 

• Don't use AI to do all your work for you  

o Don't copy AI answers directly into your school work 

o Don't ask AI to write entire essays or complete projects for you 

• Don't believe everything AI tells you  

o Don't assume AI is always right – it can make mistakes 

o Don't trust AI for important facts without checking them 

• Don't use AI without permission  

o Don't use AI for schoolwork when your teacher has asked you not 

to 

• Don't share inappropriate requests  

o Don't ask AI to create anything unkind, unsafe or against school 

rules 

o Don't use AI to access content that isn't appropriate for your age 

• Don't keep problems secret  

o Don't hide it if AI shows you something that makes you 

uncomfortable 

o Don't stay quiet if you're confused about how to use AI properly 

• Don't forget your own abilities  

o Don't rely on AI so much that you stop practising important skills 

o Don't let AI replace your own creativity and critical thinking 

 

 


